


 
EMPLOYMENT OPPORTUNITY 

BUILDING/PLUMBING INSPECTOR 
       Open until filled 
              Closes  
DEPT:  Community Services 
DIV:      Inspection 

 
HOURLY RANGE:  $16.44 - $19.82  
 

 QUALIFICATIONS:  Applicants, at time of filing application, must possess the following qualifications: 
 High School Graduate or hold a General Equivalency Diploma (G.E.D.) required 
 Hold a State Master Plumber License or a State Journeyman Plumber License, with experience to include 

Commercial and Residential plumbing installations. 
 Valid Drivers License and good driving record required. 
 State Plumbing Inspector’s License required. 
 Obtain State certification as a building inspector within 12 months of employment. 

 
Desirable Qualifications (if any): 
 
TYPICAL DUTIES:  Under direct supervision and direction of Department Head, inspects building and plumbing 
installations to ensure compliance with adopted Plumbing and Building Codes and City Ordinances and to ensure 
health, safety and welfare of the general public.  The inspector also inspects building and plumbing installations to 
ensure compliance with City water and sewer utility regulations and with State regulations.  Will also perform plan 
review for the construction and renovation of structures.  Performs field inspections on projects to assure compliance; 
investigates complaints and enforces all City adopted Building and Plumbing Codes and City Ordinances.  This 
position is subject to after hours and weekends for call-out inspections.  See job description for full details. 
 
KNOWLEDGE, SKILLS AND ABILITIES:   
• Knowledge of approved installation and inspection methods 
•Knowledge of pertinent codes and ordinances administered by Municipality 
•Knowledge of legal procedures involving enforcement of codes and ordinances 
•Ability to read and interpret plans and specifications 
 
APPLICATION: 
Applications can be requested by email to: humanresources@cityofalice.org or obtained at the Human Resources 
Department, Second Floor of City Hall, 500 E. Main, Alice, TX 78332.   
 
Interested women and minorities are urged to apply.  Those with disabilities who are capable of performing the job 
duties of the position may request reasonable accommodations for help with the application and examination process 
by contacting the Human Resources Department at (361) 668-7231.  Individuals requesting accommodation in an 
examination process must notify Human Resources at the time of application 
 
10-29-07         TWC Job Order#       
Date of announcement 

AN EQUAL OPPORTUNITY EMPLOYER 



 
EMPLOYMENT OPPORTUNITY 

FINANCE DIRECTOR 
       Open until filled 
              Closes  
DEPT:  Finance 
DIV:  Finance 

 
HOURLY RANGE:  $56K -$62K Annually DOQ 
 

 QUALIFICATIONS:  Applicants, at time of filing application, must possess the following qualifications: 
 B.B.A. in Accounting 
 Ability to establish, accept, delegate, and control policies and procedures of the City 
 Preferred CPA license 

Desirable Qualifications (if any): 
       
TYPICAL DUTIES:   
Subject to the approval of the City Manager, the Director of Finance shall have charge of the administration of the 
financial affairs of the city.  Authority over and responsibility of the departments of Tax, Accounting, Utility Billing, Utility 
Metering, Central Revenue Collection, and Data Processing.  The Director of Finance will also do related work as 
required and requested by the City Manager or his designee.  This is an appointed and at-will position.  The Finance 
Director serves at the will of the City Manager.  Directs general finance operations, monitors and revises finance and 
accounting policies and procedures.  Formulates and directs the City’s investment policies, establishes fiscal policies 
under the direction of the City Manager.  Discusses with and advises the City Manager regarding the financial matters 
of the City.  Shall become completely familiar with City Charter, especially as it relates to budget, reporting, and 
financial matters.  Shall prepare the City’s annual budget.  Shall ensure that City’s annual audit is completed on time 
every year.  Reads difficult source documents and computer screens.  Communicates effectively with 
interdepartmental personnel and the general public.  Frequent public presentations.  Works well with department 
heads and the general public.  Sits and uses PC for extended periods of time.  Supervise and responsible for the 
disbursement of all money and expenditures to ensure that budget appropriations are not exceeded.  Maintain a 
general accounting system for the city government and each of its offices, departments, and agencies.  Please see job 
description for details. 
 
KNOWLEDGE, SKILLS AND ABILITIES:   
Knowledge of fiscal functions and practices of municipalities, municipal experience in accounting, financing, budgeting, 
treasury, purchasing, tax, water, sewer and garbage customer services, municipal operations, data processing and 
fleet operations preferred. 
 
APPLICATION: 
Applications can be requested by email to: humanresources@cityofalice.org or obtained at the Human Resources 
Department, Second Floor of City Hall, 500 E. Main, Alice, TX 78332.   
 
Interested women and minorities are urged to apply.  Those with disabilities who are capable of performing the job 
duties of the position may request reasonable accommodations for help with the application and examination process 
by contacting the Human Resources Department at (361) 668-7231.  Individuals requesting accommodation in an 
examination process must notify Human Resources at the time of application 
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AN EQUAL OPPORTUNITY EMPLOYER 




